
Christopher Jackson Notary Public - Terms of Business  
 
1. Notarial fees 
 
My standard hourly rate for notarial services (as set out in section 4 below) is £200.  This rate may be 
varied in the case of particularly urgent or complex work or work carried out outside normal weekday 
office hours. 
In straightforward matters, I am happy to agree a fixed fee in advance.  
I am not registered for VAT so do not charge VAT on notarial fees. 
 
2. Disbursements 
 
In addition to notarial fees, I charge for disbursements which you ask me to pay on your behalf, such 
as legalisation agent’s and apostille fees and courier charges. 
I will normally tell you in advance what the cost of the disbursements will be. 
 
3. Payment 
 
Unless otherwise agreed, I will invoice my notarial fees and any disbursements at the time the 
document is notarised.  Payment is due when my invoice is delivered. 
 
4.  My Services 
 
My services include all work undertaken by me from start to finish in connection with the transaction 
or matter on which I am instructed. 
Such services include taking instructions, preparing documents, attendances, telephone calls and 
correspondence with you and third parties, notarising and copying documents and completing my 
register and protocol. 
My services also include instructing legalisation agents, applying for apostilles and consularisation, 
arranging couriers and posting documents abroad when instructed to do so on your behalf.  These are 
steps which you may decide to take yourself in appropriate cases. 
My responsibility is to ensure that you understand the document or transaction and that you intend 
to be bound by it.  
I do not give legal advice on the document or transaction itself.  If you require such legal advice, then 
you should obtain it from a suitably qualified lawyer in the relevant jurisdiction. 
In some cases, I may insist on a translation of a document in a language other than English. If a 
satisfactory translation cannot be provided then I may decline to notarise the document. 
 
5. Timescales 
 
I will endeavour to see you promptly and at your convenience at my office, usually within 48 hours of 
being asked for an appointment 
I can usually notarise the document or documents when we meet.  
I may ask to see the document or documents in advance to check them and to minimise any delay 
when we meet. 
If documents require legalisation afterwards, this generally takes about 7 days by post. The process 
can be expedited by using a legalisation agent, in which case the timescale is generally 2-4 days. 
Consularisation, if required, may take 7-14 days by post depending on the consulate concerned. Again, 
the process may be expedited by using a legalisation agent, in which case the timescale is generally 2-
4 days. 
 



6. My liability 
 
I have professional indemnity insurance cover for up to £2 million, which exceeds the level of cover 
required by the regulatory body. 
I limit the level of my liability to you to £2 million.  This limitation does not apply to personal injury or 
death caused by my negligence. 
 
8.  Regulatory and complaint information 
 
I am regulated through the Faculty Office of the Archbishop of Canterbury 
I am covered by a formal complaints procedure in the event that a client is dissatisfied with my 
services. 
Please refer to the prescribed form of words under Practice Rule 8 of the Notaries Practice Rules 2014 
set out on this website: 
http://www.facultyoffice.org.uk/wp-content/uploads/2019/09/Notaries-Practice-Rules-2019-1.pdf 
 
9. Governing law and jurisdiction 
 
My contract with you is governed by the law of England and Wales. 
Any dispute relating to my services shall be subject to the exclusive jurisdiction of the Courts of 
England and Wales 
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